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Utari 
INTRODUCTION ABOUT

CV Reviewed

500+

I am a lifelong learner passionate about Human Resources, focusing on positive

workplace culture and people development. I gained experience as an HR

Officer and in HR Learning & Development, including recruitment and employee

development. I am eager to enhance my communication, adaptability, and growth

mindset while applying my HR skills to help organizations thrive.

HR Project

15+
Per day Arrange CV

500+

NEXT

CV

LinkedIn

http://pillbox.id/
https://drive.google.com/file/d/1EIW-LutInUlrATVw7BVcsiRtC4K6R3i-/view?usp=drive_link
https://drive.google.com/file/d/1EIW-LutInUlrATVw7BVcsiRtC4K6R3i-/view?usp=drive_link
https://www.linkedin.com/in/utarimnoer/
https://www.linkedin.com/in/utarimnoer/


CERTIFICATE

Diponegoro University (2021-2024)

NEXT

Education

Associate of Management - GPA: 3.91

Terbuka University (2024-2026)
Bachelor of Management - GPA: 3.75

FINAL PROJECT

Islamic Perspective on the Application of Intelligence Training to

Employee Performance at XYZ’s Company. detail

ACHIEVEMENT

Best Graduate in Management detail

Twice Nominated for the Outstanding Student Award detail

Active Participant in Competitions: Pilmapres, Creativity

Program (PKM), Business Case Studies, Scientific Essays

Contributed to Faculty Research and Student Organizations

detail

Course
Dibimbing – Bootcamp HR 

April - October 2025 | Score: 94/100

My Skill – E-Learning HR

November 2025 - Maret 2026 

OTHER COURSE

Silabus detail
Tools: 

HRIS (Zemangat)
Google Sites

Topics: 
Human Resource Fundamental
Recruitment, Onboarding and Offboarding
Compensation and Benefits
Employee Performance and Development
People Analytics
Organization Development

UTARI M. NOER - HR

https://undip.ac.id/
https://www.ut.ac.id/
https://dibimbing.id/layanan/bootcamp?src=V0w8jawbYYxktXMhg4MR3w==&gad_source=1&gad_campaignid=21903741246&gbraid=0AAAAABsT4yfsHPEsL1KQ2665hb8yJQjpJ&gclid=Cj0KCQjw58PGBhCkARIsADbDilxIR-xemnfP6fHQYzor81kdFaNIbLs689NMjkLNlryd33o5GELaTkgaAsBXEALw_wcB
https://myskill.id/
https://drive.google.com/drive/folders/1iBFK4ajae9CP03AC_vDxp_zeqMviNBLJ?usp=sharing
https://drive.google.com/drive/folders/1iBFK4ajae9CP03AC_vDxp_zeqMviNBLJ?usp=sharing
https://undip.ac.id/
https://undip.ac.id/
https://undip.ac.id/
https://undip.ac.id/
https://www.ut.ac.id/
https://www.ut.ac.id/
https://www.ut.ac.id/
https://www.ut.ac.id/
https://doi.org/10.55299/ijec.v3i2.1044
https://doi.org/10.55299/ijec.v3i2.1044
https://doi.org/10.55299/ijec.v3i2.1044
https://doi.org/10.55299/ijec.v3i2.1044
https://www.youtube.com/live/wUxxq2bAA20?si=WjYLGUjC7JrbAdog&t=6816
https://www.instagram.com/p/CcR18TGBzQ0/?img_index=1&igsh=MTgzYTZwcTg3Z2ZyOA==
https://jatengdaily.com/2022/edukasi-psdku-undip-kampus-rembang-perajin-kerupuk-gendar-turusgede-siap-tinggalkan-boraks/
https://dibimbing.id/layanan/bootcamp?src=V0w8jawbYYxktXMhg4MR3w==&gad_source=1&gad_campaignid=21903741246&gbraid=0AAAAABsT4yfsHPEsL1KQ2665hb8yJQjpJ&gclid=Cj0KCQjw58PGBhCkARIsADbDilxIR-xemnfP6fHQYzor81kdFaNIbLs689NMjkLNlryd33o5GELaTkgaAsBXEALw_wcB
https://dibimbing.id/layanan/bootcamp?src=V0w8jawbYYxktXMhg4MR3w==&gad_source=1&gad_campaignid=21903741246&gbraid=0AAAAABsT4yfsHPEsL1KQ2665hb8yJQjpJ&gclid=Cj0KCQjw58PGBhCkARIsADbDilxIR-xemnfP6fHQYzor81kdFaNIbLs689NMjkLNlryd33o5GELaTkgaAsBXEALw_wcB
https://dibimbing.id/layanan/bootcamp?src=V0w8jawbYYxktXMhg4MR3w==&gad_source=1&gad_campaignid=21903741246&gbraid=0AAAAABsT4yfsHPEsL1KQ2665hb8yJQjpJ&gclid=Cj0KCQjw58PGBhCkARIsADbDilxIR-xemnfP6fHQYzor81kdFaNIbLs689NMjkLNlryd33o5GELaTkgaAsBXEALw_wcB
https://dibimbing.id/layanan/bootcamp?src=V0w8jawbYYxktXMhg4MR3w==&gad_source=1&gad_campaignid=21903741246&gbraid=0AAAAABsT4yfsHPEsL1KQ2665hb8yJQjpJ&gclid=Cj0KCQjw58PGBhCkARIsADbDilxIR-xemnfP6fHQYzor81kdFaNIbLs689NMjkLNlryd33o5GELaTkgaAsBXEALw_wcB
https://dibimbing.id/layanan/bootcamp?src=V0w8jawbYYxktXMhg4MR3w==&gad_source=1&gad_campaignid=21903741246&gbraid=0AAAAABsT4yfsHPEsL1KQ2665hb8yJQjpJ&gclid=Cj0KCQjw58PGBhCkARIsADbDilxIR-xemnfP6fHQYzor81kdFaNIbLs689NMjkLNlryd33o5GELaTkgaAsBXEALw_wcB
https://dibimbing.id/layanan/bootcamp?src=V0w8jawbYYxktXMhg4MR3w==&gad_source=1&gad_campaignid=21903741246&gbraid=0AAAAABsT4yfsHPEsL1KQ2665hb8yJQjpJ&gclid=Cj0KCQjw58PGBhCkARIsADbDilxIR-xemnfP6fHQYzor81kdFaNIbLs689NMjkLNlryd33o5GELaTkgaAsBXEALw_wcB
https://myskill.id/
https://myskill.id/
https://myskill.id/
https://myskill.id/
https://myskill.id/
https://drive.google.com/file/d/190DRnMwzfCyD7cy8o3OElLW7J4YRjr-8/view


Chat GPT

AI

Gemini

HRIS

G-MailG-Meet Zoom M-Teams Discord

Communication

G-Sites

Website

Canva Capcut Inshoot

Editing

Administration

Word Excel PPT Spreadsheet G-Docs G-Form One Note Notion G-Calender G-Drive

Management

Trello Miro

Ideation

Analytics

G-ColabIBM SPSS

NEXT

Tools
UTARI M. NOER

HUMAN RESOURCES

Job Portal

LinkedIn Indeed KitaLulus



Experience
INTERNSHIP - ON SITE 

HUMAN RESOURCES - LEARNING AND DEVELOPMENT

NEXT

Managed ±5 training sessions per day.

Accelerated internship onboarding by 30% by screening ±300

candidates and inputting ±500 CVs per day.

Maintained data for over 6,400 employees and internship

applicants.

Increased training participation by 15% for approximately 1,300+

employees.

Achieved 100% administrative accuracy in training data reporting.

Impact Highlights in HR Operations

Supported delivery of HR training and managed documentation

Organized schedules, materials, and policy implementation.

Conducted candidate screening and onboarding for interns.

Supervised, evaluated, and guided interns to meet goals.

HR Training, Recruitment, and Internship Management



Experience
INTERNSHIP - REMOTE

HUMAN RESOURCES AND GENERAL AFFAIRS

NEXT

RECRUITMENT

Posted job vacancies and

designed/ edit recruitment

posters.

Screened CVs for candidate

administrative selection.

Scheduled interviews in

coordination with users/managers.

Maintained and updated

candidate and employee

databases.

Assisted in onboarding process

for new employees.

Managed employee personnel

data, including attendance, leave,

permissions, and overtime.

Prepared HR documents such as

SKET, SU, MOA, employment

contracts, and contract

extensions.

Compiled HR reports and

maintained training

documentation.

Managed office operational

needs, including stationery,

equipment, and meeting supplies.

Input expense and purchase data

into Odoo module.

Coordinated office facilities,

including maintenance, cleaning,

and security.

Ensured compliance with

company policies related to

facilities and office operations.

OFFICER GENERAL AFFAIR

http://pillbox.id/


Experience
PROJECT-BASED INTERNSHIP

COSTUMER RELATIONSHIP MANAGEMENT (CRM) SPECIALIST

Analyzed data from 100+ customers to support

communication strategy.

Designed 5 customer journeys and communication

campaigns.

Created 5 email & push notification campaigns in one

month, including copy, CTAs, and visuals.

Produced 5+ engaging campaign visuals using Canva

in one month.

NEXT

Project Highlights – Campaign Strategy & Design

DETAIL

https://www.canva.com/design/DAGzVaeFwDk/gahWuJfMRGohVUItCWILPQ/edit?utm_content=DAGzVaeFwDk&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGzVaeFwDk/gahWuJfMRGohVUItCWILPQ/edit?utm_content=DAGzVaeFwDk&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton


NEXT

Experience
COPYWRITER

Developed 5 post Instagram content plan to boost brand

awareness and followers.

Wrote copy using storytelling and formulas (AIDA, PAS,

BAB, FAB).

Revised content planning and copy to ensure readiness

for execution.

Coordinated content structure: headline, body, and CTA.

Copywriting & Content Writing

Content Strategy & Planning

Storytelling for Social Media

Understanding of buyer/user persona

Project: Content Planning & Copywriting

Skills Gained

PROJECT-BASED INTERNSHIP



Achievements

Award for Outstanding Academic

Achievement 

NEXT

Contributing Writer - ISBN Book “Ketika

Tangisku Tertulis” 

UTARI M. NOER

Business Case Competition

Semifinalist Award



Certification
BNSP & UNIVERSITY

NEXT

Digital Marketing (BNSP) Organization HIMA

IBM SPSS

Volunteer Campaign

Organizational Involvement

UTARI M. NOER

HUMAN RESOURCES



Certification
MICROSOFT X KEMENKO - PIJAR MAHIR

NEXT

Microsoft Office for Beginners: Excel, Word, Powerpoint

Microsoft Office for Beginners: Office 365 and Administrative

UTARI M. NOER

HUMAN RESOURCES



Certification
VIDEO COURSE - INTERNPRO DIBIMBING 

NEXT

Copywriting SEO Editing

CRM Content Phyton

UTARI M. NOER

HUMAN RESOURCES



PROJECTS
HUMAN RESOURCES



NEXT

Recruitment and Selection

Effective hiring boosts candidate

engagement to three minutes per

session.

01

Training and Development

02

Payroll Calculation

03

Employee Performance Dashboard

Real-time dashboards drive active

performance monitoring.

04

Design Thinking

Design thinking sustains social

performance while enhancing other

channels.

05

Performance Improvement Plan

Mobile-friendly PIPs enable easy

access to improvement paths.

06

Interactive training increases learning

retention and participation.

Transparent payroll builds trust and

employee engagement.



NEXT

Recruitment and Selection

BACKGROUND

DETAILDETAIL

PROBLEM

SOLUTION

IMPACT

Pasar Kita, a local e-commerce for MSMEs, is expanding to

Central and East Java with Series B funding. They need 6

Business Development Executives in Solo and Semarang within

45 days.

Low brand awareness and the need for independent, adaptable,

and communicative candidates.

Implement a structured selection process with targeted ads,

competency-based screening, and clear evaluations.

Ensures a strong field team to drive market entry, build MSME

relations, and support sustainable growth.

https://www.canva.com/design/DAGzVaeFwDk/gahWuJfMRGohVUItCWILPQ/edit?utm_content=DAGzVaeFwDk&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGzVaeFwDk/gahWuJfMRGohVUItCWILPQ/edit?utm_content=DAGzVaeFwDk&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton
https://www.canva.com/design/DAGpNSl66iA/MoMtMN8CFpyFnuaKj31jfg/edit?utm_content=DAGpNSl66iA&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton


NEXT

DETAIL

Training and Development

BACKGROUND

PROBLEM

SMKN 1 TR requests annual job-

preparation training for 3rd-year

students, focusing on CV writing,

interview skills, and psychotests.

This year, the team is asked to

design a more comprehensive

LMS-based program.

Students still show lack of

discipline, weak communication,

fixed mindset, and unclear life

goals, which hinder their job

readiness.

SOLUTION

IMPACT

Develop an LMS-based training

program covering technical skills

(CV, interview, psychotest) and

soft skills (communication,

adaptability, mindset), complete

with structure, methods, and

evaluation.

Enhances students’ overall job

readiness, builds both technical

and character skills, and helps the

school produce more competitive

graduates.

https://sites.google.com/d/1zIXmbd2vgFUyrqt56vouxtmr2gAISfSM/p/1xOybejr4BurAZ8aftbWylPuAZ74d8TNi/edit
https://sites.google.com/d/1zIXmbd2vgFUyrqt56vouxtmr2gAISfSM/p/1xOybejr4BurAZ8aftbWylPuAZ74d8TNi/edit


DETAIL

NEXT

Payroll Calculation

BACKGROUND

PROBLEM

Manual payroll calculations in
Excel required precision to comply
with salary, overtime, BPJS, and
tax regulations. Handling various
employee classifications like K/0
and TK/0 increased the risk of
errors and inefficiencies.

Manual processing was time-

consuming and prone to

miscalculations in taxes,

deductions, and salary distribution,

leading to compliance risks.

SOLUTION

IMPACT

Developed a structured Excel-

based payroll system with

automated formulas for salaries,

overtime, BPJS, and taxes,

ensuring accuracy and efficiency.

Achieved 95% accuracy, reducing

errors, ensuring compliance, and

improving salary processing

efficiency and employee

satisfaction.

https://docs.google.com/spreadsheets/d/1_KiP0sIOeCmftjK4hoRnTeImIiysmBlrRyk57yzwBSk/edit?usp=sharing
https://docs.google.com/spreadsheets/d/1_KiP0sIOeCmftjK4hoRnTeImIiysmBlrRyk57yzwBSk/edit?usp=sharing


DETAIL

NEXT

Employee Performance Dashboard

BACKGROUND

PROBLEM

SOLUTION

IMPACT

In the dynamic world of work, companies need tools to effectively
monitor and analyze employee performance. Employee Performance
Dashboard is designed to provide data-driven insights into individual and
team productivity and 
achievements.

Companies face challenges in objectively evaluating employee
performance. The lack of structured data led to difficulties in identifying
areas for improvement and in making data-driven decisions.

Develop a data-driven dashboard to monitor employee performance.
Provide key indicators such as KPIs, attendance, and job evaluation
results.
Automate performance reports for easy analysis and decision-making.

Increase transparency in employee appraisals.
Accelerate data-driven evaluation and decision-making processes.
Provide more accurate insight into employee effectiveness in
achieving
company targets.

https://docs.google.com/spreadsheets/d/1ZlIImBtWSxvvzc4zzHBs0rhDhV_cXTdg/edit?usp=sharing&ouid=107769942390329832506&rtpof=true&sd=true
https://docs.google.com/spreadsheets/d/1ZlIImBtWSxvvzc4zzHBs0rhDhV_cXTdg/edit?usp=sharing&ouid=107769942390329832506&rtpof=true&sd=true


DETAIL

NEXT

Design Thinking

BACKGROUND

PROBLEM

The company faced challenges in

employee experience

management, with unclear HR

processes, low engagement, and

slow adaptation of new hires.

Employees struggled to adapt to

company policies and culture.

HR processes were manual and

inefficient.

Lack of structured feedback

made it hard to identify issues

early.

SOLUTION

IMPACT

Using the Design Thinking

approach, the team developed: An

interactive onboarding system, A

digital feedback platform for

employees, Regular internal

communication forums to

strengthen engagement.

Faster adaptation of new hires

(up to 40%).

More efficient HR processes

through digitalization.

Higher employee engagement

and satisfaction with reduced

turnover.

https://drive.google.com/file/d/17U2SBKZLZXUmbS_MDiPSm7UTWJUDcakV/view?usp=sharing
https://drive.google.com/file/d/17U2SBKZLZXUmbS_MDiPSm7UTWJUDcakV/view?usp=sharing


DETAIL

NEXT

Performance
Improvement Plan

BACKGROUND

PROBLEM

SOLUTION

IMPACT

HRD KPI related to Man Hour Training has not yet reached the set
target.
The target to be achieved is 200 Man Hour / Month with a minimum
limit of 135 Man Hour / Month, but the realization is only 120 Man
Hour / Month.
A Performance Improvement Plan (PIP) is needed to improve
employee performance.

Employees do not achieve predetermined training targets.
Lack of effective communication between trainers and trainees.
Training materials are not fully in line with company needs.

Develop a plan to improve employee performance with stricter KPI
monitoring.
Ensure the trainer team can deliver the material well and
interactively.
Develop training materials that are more relevant and in line with
company needs.
Use a tracking system to monitor training progress in real-time.

Increase training effectiveness so that employees achieve Man Hour
Training targets.
Improve participants' understanding of training materials.
Improve the achievement of company KPIs in the field of Learning &
Growth.

https://drive.google.com/file/d/1Sxi2tCw_kuNd4V-iNSbtlG1PqaL7-kpz/view?usp=sharing


If you need more info about my projects and
all the things I've done in the HR field, 

do not hesitate to contact me.

FOR MORE INFORMATION

NEXT



Aji Yudha, S.E., M.M. (UNDIP Lecturer)

“During her studies, Utari was a diligent

student who completed assignments well

and often helped in carrying out programs

initiated by the lecturers.”

What They Say About Me
RECOMMENDATIONS

Name

“...”

Name

“...”

NEXT



Let’s Work
Together !

+62 822-5985-5707

utarim.noer@gmail.com

https://www.linkedin.com/in/utarimnoer/ 

Tap to contact me

https://wa.me/+6282259855707
https://gmail.com/
https://www.linkedin.com/in/utarimnoer/
https://wa.me/+6282259855707
https://gmail.com/
https://gmail.com/
https://www.linkedin.com/in/utarimnoer/
https://www.linkedin.com/in/utarimnoer/

